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	ICT Foundations 
Room: B125
	Mr. Dizon
cdizon@eduhsd.k12.ca.us
530-622-3634 ext.1125


Welcome to ICT Foundations at El Dorado High School.  We are going to have a great year together.  Though you may know something about computers, we will be exploring this realm further, introducing you to concepts used in the technology industry. You will be learning concepts and techniques in Microsoft 2007 as well as meeting the district technology competencies required for graduation. 

You will be introduced to computers, including instruction in Windows XP, and many applications including the new Microsoft 2007 Suite which includes word processing, multimedia software, spreadsheets, database and desktop publishing. We will also introduce Fireworks in the Macromedia Suite, Flash, and introductory elements of web design. Computer skills and knowledge are becoming essential for understanding our fast-paced workforce while also helping you meet the skills necessary to succeed on the computer exam required for college entrance.
REQUIRED COMPUTER COMPETENCIES- for High School Graduation!

· Document Formatting (MLA, DTP, Letter)
· File Management
· Presentation
· Spreadsheet
· Database
· Internet Searching
STUDENT RESPONSIBILITIES

1) Be RESPECTFUL of teachers and classmates at all times.

2) Come to school daily and on time with required materials.

3) Follow classroom and school rules.

4) Complete all assigned work on time.

TEACHER RESPONSILBILITIES

1) Monitor the learning of students.

2) Maintain a safe and secure learning environment.

3) Keep appropriate and accurate records.

4) Contact parents when a problem results.

TARDIES

Students are allowed 3 free tardies per year.  The 4th, 5th and 6th tardy will result in detentions.  The 7th tardy, and any tardy following, will result in a Saturday school.
BATHROOM POLICY
If a student goes to the restroom the student must make-up the time missed (1 to 1 policy is every minute missed – every minute to make up for the instructor).  The student will sign out in  his/her student planner.  No planner = No bathroom pass.

CELL PHONE POLICY: 

Cell phones must be kept off and in purses or backpack during class.  Cell phones MUST NOT be out during class time ANYWHERE on campus.  Student may use cell phones during passing, before and after school, and lunch only.

CHEATING POLICY

Students are expected to uphold the school’s standard of conduct relating to academic honesty. Students assume full responsibility for the content and integrity of the academic work they submit. The guiding principle of academic integrity shall be that a student's submitted work, examinations, reports, and projects must be that of the student's own work. Students shall be guilty of violating the honor code if they:

1) Represent the work of others as his or her own work.

2) Obtain unauthorized assistance in any academic work unless instructed to do so by the teacher.  This specifically refers to any testing situation.

3) Give unauthorized help to other students. Again, this refers to any testing situation.
4) Modify, without instructor approval, an examination, paper, record, or report for the purpose of obtaining additional credit

CONSEQUENCES FOR POOR CHOICES

Any student negatively interfering with the learning process of another student will be disciplined with one of the following consequences: warning, isolation, phone call home, detention, revoked computer privileges, or referral to in-school suspension.
ABSENCES AND LATE ASSIGNMENTS

Class assignments are to be turned in by the end of the day on the day they are due.

· If the student is absent, it is their responsibility to find out what work was missed. The student is also responsible for arranging time with the teacher to make-up the missed assignments.  Failure to make up missed assignments within the allotted time will result in a 25%-50% point reduction on the work.

COMPUTER ACCEPTABLE USE POLICY – Important!! MUST Read!!
As the Computer Lab is a unique classroom environment, it requires some special procedures and rules.  Students may not alter, delete, copy, infect or damage any computer’s configuration, sabotage another student’s work saved in that student’s file,  or damage hardware, software, or other peripherals located in the computer lab.  Any property damage to any equipment will be assessed to the student and their parents/guardians.  In addition, any attempt to discover or share passwords or other security procedures used in the lab or the school will result in suspension from the class.  Improper use of the Internet is a violation of school rules and Board policy, and will be dealt with accordingly.  Absolutely no gum, food or drinks of any kind will be allowed in the computer lab. Failure to follow these rules will result in detention, suspension or permanent removal from the class.
GRADING

The El Dorado High School District requires that all incoming freshmen pass a computer-based test with a minimum score of 70% on the eight required competencies for this class.  All students enrolled in the class will be required to take and pass these tests.

Grades are weighted based on the following criteria:
60%
Competency Exams/Typing Tests
40%
Class work/Projects
Grades will be based on the following scale:

91-100
= A
(90% = A-)

81-89
= B
(80% = B-)
71-79
= C
(70% = C-)
Anything Below 70% = F

60-69 = F = (No D Policy)

GETTING INFORMATION

All assignments and grades are posted on Mr. Dizon’ Home Page: http://www.mrdizon.com/
If you have any questions, please don’t hesitate to call me (530) 622-3634 ext. 1125 or e-mail me at jvolek@eduhsd.k12.ca.us
Thank You,   Mr. Dizon
------------------------------------- Please return this portion ONLY to your teacher ---------------------------------
I have read Mr. Dizon’s classroom rules/policies and fully understand what is expected of me.  I agree to the terms as stated by signing below.

Please sign this form and return it with our child.  This is a graded assignment.

Student Signature: _________________________________ Date: ___________________________
Student Name (Please Print): _________________________________________________________ 

Parent/Guardian Signature: __________________________________________________________

Parent/Guardian Signature (Please Print): _______________________________________________

Parent E-mail:_____________________________________________________________________
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